



595 South Miami Street, P.O. Box 400
Wabash, IN 46992-0400
Phone: (260)563-8411 . Fax: (260)563-8413
Email: arc@arcwabash.org




Position Title: 		LEAD Fund Development and Engagement (a.k.a. A Very Special Person)
Reports to:	 	President/CEO
Interacts with:		Board of Directors, Donors, Members, Staff, Persons Supported by the Arc 	
Position:	 	PART-TIME, DOL FLSA Exempt, 20-29 Hours per Week
Join Our Team (Prorated Benefits) or Choose to Work on Contract (No Benefits)
$43,000 - $50,000 Annually Based on Experience
Home Base: 		Hybrid Remote, Office Hours Required Three Days per Week
			https://www.arcwabash.org/join-the-team

Position Summary
The Arc Wabash County is a smaller, local chapter of a nationwide network of over 600 nonprofit chapters who provide advocacy, programs, and services for individuals with disabilities, particularly intellectual and developmental disabilities. The Arc is celebrating over 70 years in Wabash County. The Arc Wabash County specializes in employment, housing, transportation, and creative arts, all within the context of community inclusion for people with disabilities. 

The Arc Wabash County has a history of generous donors and support throughout its existence, but it has not had a history of organized, structured, and planned giving. We are looking for a “fundraising whisperer,” a needle in a haystack, a unicorn! The Arc Wabash County is looking for a highly professional, demonstrably experienced, deeply knowledgeable, enthusiastic, positive person to LEAD and focus effort on our annual fundraising plan, fund development, donor engagement, donor nurturing, fundraising events and initiatives, major gift attainment, planned giving, and membership expansion and contributions. Emotional intelligence and interpersonal intelligence will be as important as fund development skills and abilities. 

This position will provide strategic leadership for The Arc of Wabash County’s fundraising and philanthropic growth, ensuring the organization’s long-term financial sustainability and community impact, with a clear emphasis on fund development, revenue generation, and donor engagement and relationship management.
The LEAD Fund Developer will contribute to the leadership team, will be a visible community ambassador, and a primary driver of donor, partner, and stakeholder relationships, working with the Arc’s communications, marketing, and PR efforts and staff to direct and support fundraising goals, advocacy priorities, and mission impact. It will be a team effort to lift fund development and engagement to the next level for the Arc Wabash County. The Arc Wabash County is looking to the LEAD Fund Developer to organize, structure, stabilize, and expand our fundraising and donor engagement – to help us fly! 


Core Responsibilities
Fundraising & Donor Development
· Lead and grow a comprehensive fundraising program, including annual giving, major gifts, planned giving, grants, sponsorships, and special events.
· Maintain and actively manage a personal portfolio of donors and prospects, including cultivation, solicitation, and stewardship activities to meet or exceed annual revenue goals.
· Partner closely with the President/CEO and Board members to support their fundraising efforts, including donor strategy, preparation, coordination, and follow-up.
· Strengthen the organization’s major gift pipeline by identifying, qualifying, and engaging new prospects.
· Create and launch the organization’s planned giving. 
· Refresh, revise, and renew the organization’s membership structure and engagement. 
· Use data, metrics, and donor insights to inform fundraising strategy, monitor progress, and improve performance.
· Ensure timely and accurate donor acknowledgments, stewardship, and recordkeeping in collaboration with administrative staff.
Communications & Public Relations
· In collaboration with the CEO, Board of Directors, and Arc staff, contribute to communications and public relations to ensure messaging supports fundraising, donor engagement, advocacy, and mission impact.
· Interact in tandem with the communications and public relations function, contributing priorities and ensuring alignment with development goals.
· In collaboration with the CEO and Arc staff, contribute to the development of an annual communications plan that integrates storytelling with fundraising and community engagement strategies.
· Ensure brand consistency, message clarity, and effective use of communications channels to strengthen donor and community relationships.

Event Management
· Create and lead fundraising events as revenue-generating and relationship-building opportunities, with a focus on sponsorships, donor engagement, and net revenue.
· Partner with the Board, CEO, and staff to ensure events are strategically aligned with fundraising goals.
· Oversee event budgets, sponsorship strategies, volunteer committees, and post-event evaluation, including return on investment.
Community Engagement & Representation
· Serve as a visible ambassador for The Arc in building strong community relationships.
· Represent The Arc at civic groups and community events to promote programs and impact.
· Identify opportunities to engage new supporters through outreach and presentations.
· Collect and share compelling stories from individuals served and families.
· Stay informed on trends and issues affecting individuals with disabilities.

Administrative Leadership & Collaboration
· Serve as staff lead to the Fundraising and Community Relations Committee of the Board.
· In collaboration with the CEO, develop and implement policies and systems that strengthen fundraising and communications.
· Work with the Board to build fundraising and ambassadorial capacity.
· Supervise and collaborate with the Communications and Public Relations Manager for message alignment.
· Collaborate with business operations staff to ensure efficiency and accurate financial data.
· Supervise interns and volunteers and manage departmental budgets.

Qualifications 
Experience
· Minimum 3-5 years of progressively responsible experience in fundraising.
· Experience in communications and PR within the nonprofit sector preferred.
· Proven success in donor portfolio management and major gift solicitation.
· Experience supervising events, volunteers, 
· Experience with intellectual and developmental disabilities preferred but not required.
· Transparent testimonial references to confirm your skills and abilities. 

Skills and Competencies
· Strong relationship-building skills.
· Motivated by engaging others, listening, and caring compassionately.
· Models a servant-leadership mindset. 
· Excellent written, verbal, and emotional intelligence abilities. 
· Creative and compelling storyteller.
· Strategic thinker with the ability to translate vision into plans.
· Proficiency in Microsoft 365, CRM systems (we use Bloomerang), and digital tools.
· Social media enthusiast who knows how to leverage technology to compel mission. 
· Demonstrated ethics, honesty, integrity, and discretion.
· Collaborative and mission driven.
· Understands the power and persuasion of humility and self-deprecation, putting others before self. 
· Adept at asking the right questions to draw people out and in. 
· Demonstrates admirable ability to self-manage one’s own emotions and apply emotional energy to problem-solving and conflict resolution. 
Core Competencies
· Advocacy – Actively supports and advances the mission of The Arc of Wabash County by promoting the rights, choices, and inclusion of people with intellectual and developmental disabilities.
· Collaboration – Builds positive, productive relationships with colleagues, individuals served, families, and community partners to achieve shared goals.
· Continuous Improvement – Seeks opportunities to learn, adapt, and improve performance, programs, and processes to enhance organizational effectiveness.
· Inclusion – Demonstrates respect and openness toward diverse perspectives and backgrounds; ensures all individuals feel valued and supported.
· Respect – Treats others with dignity and professionalism; communicates with empathy and integrity in all interactions.
Additional Requirements & Conditions of Employment
· Must demonstrate interest in and empathy for individuals with disabilities.
· Must not be listed with a finding on the Indiana Registered Nurse Aide Registry.
· Must not be listed on the Health and Human Services Office of Inspector General Fraud Prevention and Detection Exclusion Program registry.
· Must not have convictions listed in Title 460 IAC 6-10-5 on the Limited Criminal History Check.
· Must maintain certification in CPR, Automated External Defibrillation (AED), and Standard First Aid (training provided by Arc of Wabash County).
· Remote work may be considered; regular onsite presence required.
· Occasional evening or weekend hours required for events.
Compensation and Benefits
· Competitive salary aligned with Northeast Indiana and Wabash County market.
· Prorated holiday, sick, and vacation time.  (not applicable to contracted employment)
· Prorated paid life insurance and short-term disability. (not applicable to contracted employment)
· Prorated retirement plan with employer match after two years employment while maintaining 1000 hours or more of employment annually (not applicable to contracted employment)
· Flexible scheduling and professional development.
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