
Grant Writer

Job Code
1483

FLSA Status
Exempt

Job Family
Professional 1

Summary

The primary responsibility of the Grant Writer is researching and composing proposal content for 
internal customers, such as narratives, project abstracts, logic models, data management plans, 
health impact statements, work plans, sustainability plans, letters of support, and contributions to 
budget narratives. Also responsible for identifying funding opportunities that match service line need, 
determining organizational eligibility, developing white papers in preparation for future funding 
opportunities, and the completion of additional application forms. 

Education

Bachelor’s degree required. A Bachelor’s degree in Writing, Technical Writing, Communication, or 
related English concentration is preferred.

Licensure/Certification

Addendums are required for 0153 Nurse Leader, 0249 Registry RN, 0252 Registered Nurse, 0235 
Advanced Registered Nurse, and 0236 Expert Registered Nurse. To view addendums, go to the job 
description page on Parkview’s intranet.

Experience

A minimum of 2 years of experience in proposal writing is required. Experience working in a healthcare 
environment is preferred.

Other Qualifications

Proficiency with Microsoft Excel, Word, and PowerPoint is required.  Excellent written and verbal 
communications are critical in this role in order coordinate and collaborate with team members, 



sponsoring agencies, and internal customers. Must have a strong ability to manage projects. Time 
management skills and the ability to work simultaneously on multiple projects are also essential to 
success in this position, as well as the ability to perform under pressure resulting from strict deadlines. 

Key Outcomes

Key 
Outcomes

Percentag
e

Growth The grant writer position will promote the growth of Parkview Health by 
assisting in the acquisition of external funding, which is often necessary for 
the establishment of new programs and projects, and supports the 
expansion and sustainability of existing initiatives

25%

Resources The grant writer position will increase organizational resources by 
identifying external funding opportunities. Providing writing services to 
internal customers will reduce the effort of service line staff towards 
proposal development.

25%

Safety and 
Quality

Adheres to corporate compliance/risk management/safety 
standards. Promotes quality care by promoting externally funded initiatives 
designed to improve or innovate patient care.

25%

Service 
Excellence

Provides excellent service to internal customers and 
stakeholders. Promotes service excellence for patients by increasing 
external funding for programs designed to provide services and innovate 
care.

25%

Other

Other outcomes/duties as assigned.

Evidence of Competency

Competency Percentag
e

Written Communication Skills--Ability to compose compelling and persuasive written 
communication derived from the ideas of others.  Ability to translate written tone to 
adhere to specific audiences.

40%

Communication--Can express ideas clearly, concisely, and effectively to internal and 
external customers in person, in writing, and on the phone. Establishes strong working 
relationships with internal customers. Communicates a compelling and inspired vision and 
sense of core purpose for the department.

25%

Project Management--Ability to coordinate projects involving multiple participants, track 
completion of essential components, continually assess feasibility regarding time restraints, 
and provide realistic outlines and timelines for work needing to be accomplished.

25%

Technological/Computer Competency-Ability to effectively use various software, such as 
Word, Excel, Power Point, Outlook, SharePoint

10%



Americans with Disabilities Act (ADA) Compliance Legend
Frequencies based on DOT (Dictionary of Occupational Titles) standard frequencies

Never: 0% of the day, 0 per day, 0 min.
Occasional: 1-33% of day, 1-66 per day, 1 per 15 min.
Frequent: 34-66% of day, 67-200 per day, 1 per 5 min.
Constant: 67-100% of day, 200 plus per day, 1 per 30 sec.

Activity

Activity Frequency
Standing Frequent
Sitting Frequent
Walking Frequent
Bending - Forward Occasional
Bending - Sideways Occasional
Climbing Never
Grasping Frequent
Pushing (Carts, wheelchairs, etc) Occasional
Pulling (Carts, wheelchairs, etc) Occasional
Twisting at waist Occasional
Work above shoulders Occasional
Repetitive arm movement Occasional
Reaching - Overhead Occasional
Reaching - Forward Occasional
Reaching - Side Occasional
Reaching - Rear Occasional
Squatting Occasional
Kneeling Occasional
Crawling Never
Wrist & Forearm - Pronation/Supination Frequent
Nondependent patient transfers Never
Dependent patient transfers Never
May drive between worksites Occasional

Visual Activity

Activity Frequency
Close Visual Acuity Frequent
Preparing data & figures Frequent
Transcribing Frequent
Viewing computer terminal Frequent



Extensive reading Frequent
Visual inspection involving small equipment Occasional
Operation of machines/equipment Occasional
Using measurement devices Never

Lifting & Carrying Required

Weight Range Frequency
Under 10 lbs Frequent
10-19 lbs Occasional
20-29 lbs Occasional
30-39 lbs Occasional
40-50 lbs Never
51-100 lbs Never

Occupational Safety & Health Act (OSHA) Compliance

Occupational Exposure means reasonably anticipated skin, eye, mucous membrane or parenteral 
contact with blood, semen, vaginal secretions, cerebrospinal fluid, synovial fluid, pleural fluid, pericardial 
fluid, amniotic fluid, saliva in dental procedures, any body fluid that is visibly contaminated with blood, 
and all body fluids in situations where it is difficult or impossible to differentiate between body fluids. 
Any unfixed tissue or organ from a human; and HIV-containing cell or tissue cultures, organ cultures, and 
HIV or HBV-containing culture medium or other tissues from experimental animals with HIV, or HBV. 
NOTE: Exposure determination shall be made without regard to the use of personal protective 
equipment.

Occupational Exposure Determination

No employees

Link to learn more about or to apply for this position: 

     https://www.parkview.com/careers/careers 

Hourly pay range for this position:  

     $26.41/hr - $39.62/hr




